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Lexia Reading Tutor  Guide 
 
Introduction: These instructions will allow you to get your students/children into your 
class and get them assigned to the correct Lexia Reading program for their skill level, 
based on your assessment of their needs.  The CRDL Technology Coordinator will 
provide you with a unique username and password to use to logon to “MyLexia” , where 
you can manage and monitor student use of Lexia Reading.  
 
The CRDL Technology Coordinator will show you which computers in the library can be 
used to access the Lexia Reading program.  A separate page of instructions is available 
if you want to download and use the student software on a home computer (Customer 
Code: 0617-6651-5719-0401).  For more information, please ask the CRDL Technology 
Coordinator or refer to the Lexia on-screen help. 
  
Login 

1. Go to: https://www.mylexia.com/admin/login.php  
2. Login with your username (email address) and password) – see the CRDL 

Technology Coordinator for this information. 
3. My Homepage is displayed with an overview of your students. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Add Students (Learners) 

1. Click on “Add Students”  button 
2. Click “Add New Students Here” . 

View student info by 
clicking on the 
student name. 
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3. Enter required fields for the student, indicated by the red asterisk *  then click 
“Submit and Done”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. The new students will now be showing in the new class.  Click “Submit”  to 
complete the addition and begin making assignments. 

Enter 
students/children 
profiles here. 
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Make Assignments 
 

1. From the MyLexia home page, click “Assignments” .  The students from the class 
are listed and the checked boxes indicate which programs are assigned to them. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. To add or remove a program, click the box to add or remove a check.   
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3. To assign levels (the default is set to begin all activities in Level One), click 

“View/Modify”  under Level/Activity Settings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Click on the program name you wish to modify. 
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5.  The program’s levels and units are displayed.  Click the applicable radio buttons 

to turn levels and units on or off.  Then click “Submit” .  Go back to the home 
page for additional options, or click “Logout”  if you are finished. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Repor ts 
 

1. To monitor Student progress, click the “Reports”  tab at the top of the screen. 
2. Select the criteria you want for your report, including class or student, report type, 

and date range and then click “Go”. 
 


